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Child Care Development Fund (CCDF) 

Required Documents for Child Care Assistance 
 
 
 

 Tribal Census Cards including cards for children. 
 Four (4) most recent pay stubs for both parents and/or legal guardians. 
 Documentation of recent Temporary Assistance for Needy Families (TANF) benefits, 

child support payments, Supplemental Security Income (SSI), per capita distribution and 
food stamps statement.  

 Proof of current utility bills: 3 water, 3 electric, 3 gas and a rental statement. 
 Proof of residency:  current utility bills under a parent’s name or a notarized letter signed 

by the person listed on the utility bill, verifying that the parent(s) live at that address. 
 Documentation showing parent’s enrollment in school. This could be a receipt, class 

scheduled or GED/job training/vocational program from the program director.  
 A copy of the parent’s work schedule identifying place of employment and days/hours 

scheduled to work. 
 Copy of completed Income Tax Return for the most recent year. 
 For parent(s) residing in the household who are unemployed, proof of employment 

registration that shows ACTIVE status within the past 30 days. Individuals may register 
at Texas Workforce Solution, (915) 887-2000 or www.twc.state.tx.us.   (If a member in 
the household is over the age of 17 and attending high school, please be prepared to 
provide proof of attendance). 

 For parent(s) who recently started working, a notarized and/or official letter from the 
employer indicating when employment began and the date of expected 1st paycheck. 

 If the parent who is requesting assistance does not live with the child’s other parent and is 
not receiving child support, that parent will need to apply for child support and bring in 
proof of filing (Form 1825:  Verification of Child Support Income).    

 Updated shot record for all children being enrolled in daycare. 
 If enrolling a newborn child into daycare, the newborn must be 6 weeks old before being 

placed on a waiting list.  A birth certificate, social security card and tribal census card 
must be provided within a 2 month period.   
 

 
 

Failure to provide all required documents is grounds for immediate denial of assistance and you 
will be required to wait 30 days from the day of your appointment to reapply. 
 

http://www.twc.state.tx.us/

